

[image: image1.png]FOODS




APPLICATION FOR EMPLOYMENT FORM
Please complete all sections of the application form as the information provided will be used as part of the selection process.  All information will be treated as PRIVATE and CONFIDENTIAL.
	POSITION APPLIED FOR
	


PERSONEL DETAILS

	Title:


	Forename(s):


	Surname:

	Permanent Address:
	

	

	
	  Post code:



	Telephone Number:


	National Insurance Number:



	Next of Kin

(name and address)
	

	

	
	  Post code:


	
	Telephone Number:



	Email Address:




	How do you intend on travelling to work?




PREVIOUS EMPLOYMENT
	
	
	Dates From - Until:



	Organisation:


	 Job Role:

	Duties Included:
	

	Reason for Leaving:
	


	
	
	Dates From - Until:



	Organisation:


	 Job Role:

	Duties Included:
	

	Reason for Leaving:
	


PREVIOUS EMPLOYMENT - Continued

	
	
	Dates From - Until:



	Organisation:


	 Job Role:

	Duties Included:
	

	Reason for Leaving:
	


REFERENCES

Please give below the names and addresses of people to whom we may apply for information about your work, experience and attendance record and indicate your relationship to the referee. 

	Name:


	Name:

	Relationship:


	Relationship:

	Address:


	Address:

	
	

	Telephone Number:
	Telephone Number:




Can we contact this referee?                             Can we contact this referee?                                        YES                  NO                                                  YES                      NO                              
QUALIFICATIONS / TRAINING

Please detail any qualifications or training you have received which you feel will help your application for employment with Newby Foods Ltd
	Institution Of Learning


	Qualification(s) Obtained

	
	

	
	

	
	

	
	

	
	


IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006
To enable us to comply with the 2006 Immigration, Asylum and Nationality Act we need to prove your validity to work in this country.  So that we can comply with the Government rules please notify us of the form of identification you will be able to produce at interview if selected.
	Passport
	
	Driving License
	
	Birth Certificate
	
	

	National Insurance Card
	
	Immigration Documents  
	
	EU ID Card
	
	


ADDITIONAL INFORMATION

	Do you have any unspent criminal convictions?
	YES
	
	NO
	
	

	If YES, Please give details

.....................................................................................................................................................


Due to the nature of the work conducted it is company policy that employees are able to speak and understand English
	Are you able to speak and understand English?          
	YES
	
	NO
	
	


PERSONAL STATEMENT

Please provide details of your experience including any unpaid work and outside interests that you think make you a suitable candidate for the position you are applying for. 
	

	

	


Continue on additional sheets if necessary

DECLARATION

I declare that the answers given are accurate to the best of my knowledge and I understand that deliberately providing inaccurate or untrue information may result in me being withdrawn from employment.

I agree to Newby Foods Ltd processing and retaining the personal information contained on this form for any purposes connected with my application or my health and safety while on the premises, my employment record if appointed, and any institutional analysis.          
	Signature
	
	

	Print Name
	
	

	Date
	
	


EQUAL OPPORTUNITIES

PERSONEL DETAILS

	Title:


	Forename(s):


	Surname:


In order to ensure that the Newby Foods Ltd Equal Opportunities policy is carried out, it is necessary for us to have some means of monitoring our recruitment and selection activity.  Only by such measures will we be able to identify potential sources of discrimination and take remedial action.  For this reason alone we would be most grateful if you would answer the following questions: 

Please select one of each of the following which best describes you

	GENDER
	MALE
	
	FEMALE
	
	
	

	Do you consider yourself to have a disability?
	YES
	
	NO
	
	Information

Refused
	


Under the Disability Discrimination Act, a disability is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day to day activities.
ETHNIC ORIGIN

	Indian


	
	Chinese


	
	Asian
	
	
	
	
	

	Bangladeshi


	
	Caribbean


	
	British
	
	
	

	Pakistani


	
	African


	
	Other
	
	Please Detail

…………………………………………………….


This document is seen only by the Human Resources Manager and is not used during the selection method
